Godecure”

GoSecure Portal User Guide



QSZUSL’CWC

Contents
s T | T T P 3
Y = T [PPSO PUPPPR PRI 3
Y o) {1 =P 4
(@4 Y= 1[0 o 1 4
BUSINESS DEBLAILS. ... cccviiiiiiii e ceeee et e et e e et e e e eb e e s e e s senmreaa e e e ebaeeseannas 4
(OF0] g1 7= 1o B 1= = | £ 5
(A =TS U1 (= 5
Profile Changes........coiiiit ettt ettt e e e e e e e e e e e s ammme e e e e e e e e e e e 6
Y= 11T USSR 6
NOHFICAION SEINGS. .. .eeeeiiiiiiiiie e eeene e 6
Contact Settings Private Profil€.........cccooo oot 7
Contact SettingsS PUbIIC Profile..........cccuuiiiiiiiieeeie e 7
F Yo Lo L0 g F= ST 1] o PP 8
Default CoNtaCt DELAIIS ........uuiiii it ceeee e e em e e e e e e e e e s s e e anaas 8
[ 1] (0 = 9
[ LETSY =] = Fo YY1V 0] o 9
Y TS EST= Vo PP PPPR PPN 9
@] | 7= o £ 9
Confirmation Of @ CONTACT............uuiiiiiii e errer e e e e e e s ee s 10
[NV AL (ST= o 1 = T S 10
(7o) ] r=Tox M1V F= T = To [<] 0 01T 0| SO PPN 10
(OF0] g1 7= 1o B I=] = | £ 11
[DL=Y (= o] o ] =N O] o] = (o1 SO 11
LT (010 01T P PP 11
Knowledge ManagemeNt.........ccooiiiieiiiiiiiceeeie e e e e e e e e e ettt enme e e e e e e e e eeeeeateaaaa s smmmeeeennnne 12
(o] o= To [T To TN 111 USSP 12
SNAMNG FIIES. ...ttt e e e e e e e e e e e e 13
ST =T= 1] 1< 13
[0 ] [0 = U 13
P a0 [0 LTI (= 11N/ TR 13
N @ SO USTRTRPPRRR 13
(OF0] g1 r= 1o A {0 210F= 110 4 I 13
GoSecure Portal User Guide Copyright © 2010 GoSecure Inc.

All products information is subjected to change Page #2



tQSZOSeCWB‘“

Sign in

GoSecure”

GoSecure S

rk | Languac

.‘l 1, American v

Home

| Terms

| Privacy | FAQ | ContactUs

Already a Member?

\

Email :

Password :

Sign in |

Please login with your email and password. Your
email is the email that you used for registration!
Forgot Password?

Not a Member, sign up now!

First Name :
Last Name :
Email :

Confirm Email :

Enter your email and password to login. After authenticated, you will be directed to My Page.

My Page

My Page is your dashboard. From here, you can navigate anywhere on the portal.

cure Team

O (O

[f wypee

To Confirm : Pending..[0]

_@ My Profile Quick List : Quick List
Search : Search
_,JJ My Messages Invite : Invite

¥ Knowledge Management

(O

Creste Group : Creste
View Group : View
Membership
Confirmation : Confirm

Direct : Confirmed.[36]

New Messages : Inbox
Sent Box : Sent Box
Compose : Compose

(O

GoSecure Safe

GoSecure Xchange
GoSecure Backup/Restore
GoSecure DiskSpace
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My Profile

On the left navigation, you have access to your profile. Your profile is your business card to interested
members, contacts or potential new business partners.

Creation

Business Details

I To add an entry, click on Add Entry. Enter your information. To post your changes, click on
Update.

1 To edit your Profile, click on Edit. Make your changes. To post your changes, click Update.

1 By default your profile is private and no one can view or search for you.

1 You can adjust your Contact Details and Privacy Settings under the Settings Tab.

11| Settings | Reset Password | Delete Profile
My Profile
Invite to Connect
HName : GoSecure Team
Title : -Select-
Company Percent Compl
/ YO
Ceee
Upload Photo
| Contact Details | CV/Resume
BUSIIESS DETAILS
can enter what youw are presently looking for &
Requirements = . ? SLEWP z e :|
_ 1 enter the skills or services you can offer to -
Expertise
|T 11 3 can you speak and/or write? ﬂ
Languages 3
PROFESSIONAL EXPERIENCE Add Entry
You currently have no settings on your Professional Experience.
EDUCATION DETAILS Add Entry

Your professional experience can be detailed by selecting Add Entry for each position. You have the
choice to select the company and title that you want featured on your profile picture or to leave blank.

PROFESSIONAL EXPERIENCE
Title ¢ ] Company 3 = =
Website N Industry E [ﬁ
Ex: wwww domain ext
Organization lﬁ From 3 m IE
To [Tirow =] [ =]

Featured on ¢
Profile Picture ~a

—_, meEm

‘You currertly have no settings on your Professional Experience.
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Contact Details

1 First update your business details and then your private details.
i To edit, click on Edit. Make your changes. To post your changes, click Update.
1 Next, assign and set your default Contact Details by checking the boxes below.

Business Details | | C¥Resume
BUSINESS PRIVATE N
™ an ™ an
Set Business Email as Defaut Id Business = Private
\L‘ et Business Email as Default ld thye Fiionece
L )
Email | | - Email ] o
Address [ r Address : | ] J
city gl ] city ]
State : ] State =L
Country |- Please Select - M Country : |- FPlease Select Y
Zip Code | Zip Code :
Phone | i Phone gl
Fax r Fax |
Mobile | Mobile gl
CV/Resume: | :Ii)oober 45921 =
ADDITIONAL INFORMATION (OPTIONAL)
Website1 | ] Website3 : | gl
Website2 - Websited : ) |
Set Default Contact Settings
PERSONAL INFORMATION
Salutation
First Name
Last Hame
CV/Resume

1 To edit, click on Edit. Make your changes.
1 To post your changes, click Update.

Business Details | Contact Details |

GENERAL INFORMATIOHN
CV/Resume = [ ;_I
=
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Profile Changes

Select Edit for the appropriate section you want to edit. Edit the fields and when done, click Update at
bottom of the page.

PROFESSIONAL EXPERIENCE Add Entry

Title + [pirector of Specil Projects | Company © [cosecure |
Website [www.gosecurecom Industry : Information Technology & £ v
Ex: wwwwy domain.ext
Organization VPrlvateI\/ held organization v From 2 2007 v) m
To Till Now v NA& w

Featuredm . w@
Update | Cancel

Settings

Notification Settings

1 By default you will receive notification from GoSecure.
1 Please uncheck the boxes above if you want to stop receiving notifications.

My Profile | t | Reget Password | Delete Profile

My Profile

Invite to Connect

Hame :  GoSecure Team Your Progress
Company Percent Complete 70%

GoSecne

M

HOTIFICATION SETTINGS

IV Send email natification when | receive a private message.

¥ send email notification when someane adds me as a contact.
IV Send email natification when sameane I've invited registers.
I Send email natification when | delete my profile to my contacts.
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Contact Settings Private Profile

9 By default your profile is private and no one can view or search for you.

Contact Settings Public Profile

If changed to public, your profile can be searched and viewed according to your settings.

If the Direct Contact option is selected, you can grant Contact Details by either groups or by direct
contacts.

Your groups or contacts are then displayed with checkboxes for you to share contact details.

If the All GoSecure Members option is selected, your profile can be searched, and your Business
Details can be viewed by all GoSecure Members.

E ] E ]

My Profile | 1 | Reset Password | Delete Profile

My Profile

Invite to Connect

Hame : GoSecure Team Your Progress

Company Percent Complete 70%
Coere

Upload Phota

Notification Settings |

CONTACT SETTINGS

I Private Profile V' Public Profile
@ Direct Contacts ¢ All GoSecure members
r By groups v By cortacts

ContactlD Contact Name

E R EE)
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Contact Details Sharing

1 If the Direct Contact option is selected, you can grant Contact Details by either groups or by direct
contacts.

check the details you want to share with this contact.
= I All contact details
= I Business
I™ Email
I” Address
I” Phone
I~ Fax
I cellphone sridhar Alluri has shared
= I Private the following details with
W Email you:
¥ address Business Address
¥ Phone Business CellPhone
V Fax Private Email
¥ celiphone Private CellPhone
I” Goober ID
I cvResume
V¥ wehsitet
I” wehSite2
I” wehsite3
I” wehSited

Additional Settings

Default Contact Details

On the Contact Details tab of your profile, you can set your default Contact Details. After set, the system
can apply your default Contact Details, upon confirmation.

Business Details | | CWResume
BUSINIESS PRIVATE
™ an I an
pg  pusiness Sarne as Business Details Private
Details Details
Email E . r Email & oot 8 r
Address | r Address : J
City E city | ]
State : | State )
Country : |--- Please Select --- Country --- Please Select --- v
Zip Code ] Zip Code : ﬁ )
Phone | Phone
Fax - Fax |
Mobile - Mobile [0
CV/Resume: r :I;)oober 5921 i
ADDITIONAL INFORMATIOHN (OPTIONAL)
Website1 8 Website3 : | o
Website2 r Websited : | [

Set Default Contact Settings

GoSecure Portal User Guide Copyright © 2010 GoSecure Inc.
All products information is subjected to change Page #8



:QSZOSBCMYE

Photos

From your profile page, click on Upload Photo, follow the information and upload picture (needs to be 50k
and less than 400x400 pixels large) If you have uploaded a new photo, and still see the old one when you
click onto your profile, you will need to refresh your browser cache by pressing (on your keyboard)
Control-Fb5.

Reset Password

Here you need to answer a security question of your choice. If you forgot your password, you may create
a new one instead. Once you have replied successfully to the security question, you answer on this
screen you will be able to reset your password.

Security Question I - Select - hd
&%
Pam

Password Strength

Retype Password :

Cancel

Messages

On your My Page, you have a Message box. All email messages that are sent to you by other members
arrive in your inbox. The outbox is where messages that you have sent are saved. You can send
messages to your contacts or anyone with a valid email, by selecting the compose option and select a
contact or a group of contacts or enter an email address.

Compose

My Messages

Te

Selected Contacts All Contacts

B =
<< =

Send Mail

Contacts

On My Page, you have a Contacts box.

You will find two different types of contacts, confirmed and pending. The people listed under confirmed
contacts are your current contacts. A confirmed contact is when both of you agree to be a connection. A
pending contact is when you have received or sent an invitation to connect and has yet to be acted on.

GoSecure Portal User Guide Copyright © 2010 GoSecure Inc.
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Confirmation of a Contact

On My Page, you can accept or decline a connection request by clicking on Pending. If you decline, there
will be no message sent to the requestor. If you accept, a contact acceptance is mailed. On this page,
you can manage also Contact Settings by selecting the fields you want to share per contact.

| Pending | Quick List

Business - )

Sarm Swith T sam@abe can 91999 000 gaga Privacy  Quick List Delete

= T ail contact details
= T Business
¥ Email
r Address
I” phone
Iz Fax
- Celphone
\\ = I private
= ¥ Email
r Address
¥ Phone
Iz Fax
I celphane
™ Gooker o
I cvResume
I ietsiten
I ebsite2
I etsitea
I bsited

Cancel

Invite a Contact

On My Page, select Invite and complete the first and last name and the email address of the person you
want to invite. GoSecure will send a request to connect with you. If they are not a member of the
GoSecure, they will be invited to become a member and connect with you. In both cases, the
authorization period for the invite is 72 hours.

My Contacts

Recommend GoSecure to your business colleagues. Membership is by invitation only.

First Hame
Last Hame

Email

T

After the authorization period has expired, you will receive a message from GoSecure notifying you of
such. All you need to do is invite them again, if you still want this person as a connection.

Contact Management

You can quick list your contacts and begin the process of sharing and collaborating with them using our
tools. You can assign tags or keywords to your contacts. You can classify each person under as many
different tags or keywords as you wish. Your tags are only visible to you. On My Page, you can Search by
your tags.

GoSecure Portal User Guide Copyright © 2010 GoSecure Inc.
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NS

Please eter tags (such as cumw
categorize your contacts. Separate eath e

To see all your connections, just click on Confirmed Contacts on your My Page.

Contact Details
GoSecure provides the contact name for you to select and grant Contact Details as needed.

w customize your Gontact Details and Tags for g, Suih.
=

details
= [ Business
I Email
I” Address
I Phone
™ Fax
I Cellphone
= T Private
I Email
I™ address
I Phone
I Fax
r Cellphone
I Gaoher D
™ cviResume
I web3ite1
I webSitez
I~ WebSite3
I webSited

Your tags for this person

Flease separate vour Tags with a comma
Your Tags and Contact Details are for your view only. They are provided soyou can customize your
preferences. You can change the infarmation at any time

ault Contac

Deletion of a Contact

On your My Page, just click on the Confirmed Contacts. You will see all your confirmed connections and
an option to delete them. If you delete a contact, your contact will not be notified. Your contact information
will be deleted from their My Contact& page also.

Groups

On My Page, you have a Groups box. A Group is where members who are connected share knowledge.
Shortly, we will invoke the sharing and collaboration functionality.
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Knowledge Management

On the left navigation, you have access to Knowledge Management.

Knowledge Management allows you to share and obtain valuable business information privately or
publicly.

\

Knowledge Management allows for many formats and documents such as press releases, white papers,
spreadsheets, pictures, videos, sound clips, presentations, databases, case studies, product updates,
brochures, analyst reports. Please refer to our Terms and Conditions for more detail guidelines. At the
current time, we have set a limit of 10MB per member.

Uploading Files
You can upload any files and share these files privately or publicly.
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