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Sign in 
    

 
 
Enter your email and password to login. After authenticated, you will be directed to My Page. 
 

My Page  
My Page is your dashboard. From here, you can navigate anywhere on the portal.    
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My Profile 
On the left navigation, you have access to your profile. Your profile is your business card to interested 
members, contacts or potential new business partners. 

Creation 

Business Details 

¶ To add an entry, click on Add Entry. Enter your information. To post your changes, click on 
Update.  

¶ To edit your Profile, click on Edit. Make your changes. To post your changes, click Update.  

¶ By default your profile is private and no one can view or search for you.   

¶ You can adjust your Contact Details and Privacy Settings under the Settings Tab.  

 

 
 
Your professional experience can be detailed by selecting Add Entry for each position. You have the 
choice to select the company and title that you want featured on your profile picture or to leave blank.  
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Contact Details  

¶ First update your business details and then your private details.  

¶ To edit, click on Edit. Make your changes. To post your changes, click Update.   

¶ Next, assign and set your default Contact Details by checking the boxes below.  

 
 

 
 
 

CV/Resume  

¶ To edit, click on Edit. Make your changes.  

¶ To post your changes, click Update.  
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Profile Changes  

Select Edit for the appropriate section you want to edit. Edit the fields and when done, click Update at 
bottom of the page. 
 

 

Settings 

 

Notification Settings  

¶ By default you will receive notification from GoSecure.   

¶ Please uncheck the boxes above if you want to stop receiving notifications. 
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Contact Settings   Private Profile   

¶ By default your profile is private and no one can view or search for you.  
 

Contact Settings   Public Profile 

¶ If changed to public, your profile can be searched and viewed according to your settings. 

¶ If the Direct Contact option is selected, you can grant Contact Details by either groups or by direct 
contacts.  

¶ Your groups or contacts are then displayed with checkboxes for you to share contact details.   

¶ If the All GoSecure Members option is selected, your profile can be searched, and your Business 
Details can be viewed by all GoSecure Members. 

 

¶   
¶  

¶  

¶  

¶  
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Contact Details Sharing 

¶ If the Direct Contact option is selected, you can grant Contact Details by either groups or by direct 
contacts.  

 

  
 

Additional Settings  

Default Contact Details 

On the Contact Details tab of your profile, you can set your default Contact Details. After set, the system 

can apply your default Contact Details, upon confirmation.  
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Photos 

From your profile page, click on Upload Photo, follow the information and upload picture (needs to be 50k 
and less than 400x400 pixels large) If you have uploaded a new photo, and still see the old one when you 
click onto your profile, you will need to refresh your browser cache by pressing (on your keyboard) 
Control-F5.  
 

Reset Password  

 
Here you need to answer a security question of your choice. If you forgot your password, you may create 
a new one instead.  Once you have replied successfully to the security question, you answer on this 
screen you will be able to reset your password.  
 

 

Messages 
On your My Page, you have a Message box. All email messages that are sent to you by other members 
arrive in your inbox. The outbox is where messages that you have sent are saved. You can send 
messages to your contacts or anyone with a valid email, by selecting the compose option and select a 
contact or a group of contacts or enter an email address.   
 

 
 

Contacts 
On My Page, you have a Contacts box.   
 
You will find two different types of contacts, confirmed and pending.  The people listed under confirmed 
contacts are your current contacts. A confirmed contact is when both of you agree to be a connection.  A 
pending contact is when you have received or sent an invitation to connect and has yet to be acted on.  
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Confirmation of a Contact  

On My Page, you can accept or decline a connection request by clicking on Pending. If you decline, there 
will be no message sent to the requestor. If you accept, a contact acceptance is mailed. On this page, 
you can manage also Contact Settings by selecting the fields you want to share per contact. 
 
 

 
 

 

Invite a Contact 

On My Page, select Invite and complete the first and last name and the email address of the person you 
want to invite. GoSecure will send a request to connect with you.  If they are not a member of the 
GoSecure, they will be invited to become a member and connect with you.  In both cases, the 
authorization period for the invite is 72 hours. 
 

 
 
 
 
After the authorization period has expired, you will receive a message from GoSecure notifying you of 
such. All you need to do is invite them again, if you still want this person as a connection.  

Contact Management 

You can quick list your contacts and begin the process of sharing and collaborating with them using our 
tools. You can assign tags or keywords to your contacts. You can classify each person under as many 
different tags or keywords as you wish. Your tags are only visible to you. On My Page, you can Search by 
your tags.  
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To see all your connections, just click on Confirmed Contacts on your My Page. 

Contact Details 

GoSecure provides the contact name for you to select and grant Contact Details as needed. 
 

 
 

  
 

Deletion of a Contact 

On your My Page, just click on the Confirmed Contacts.  You will see all your confirmed connections and 
an option to delete them. If you delete a contact, your contact will not be notified. Your contact information 
will be deleted from their My Contactôs page also. 

Groups 
On My Page, you have a Groups box.  A Group is where members who are connected share knowledge. 
Shortly, we will invoke the sharing and collaboration functionality. 
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Knowledge Management 
On the left navigation, you have access to Knowledge Management.  
 
Knowledge Management allows you to share and obtain valuable business information privately or 
publicly.  
 

 
 
 
 
Knowledge Management allows for many formats and documents such as press releases, white papers, 
spreadsheets, pictures, videos, sound clips, presentations, databases, case studies, product updates, 
brochures, analyst reports. Please refer to our Terms and Conditions for more detail guidelines.  At the 
current time, we have set a limit of 10MB per member. 

Uploading Files 

You can upload any files and share these files privately or publicly.   
 
 

 




